Customizing your form templates

· The video at https://www.sosinventory.com/videos/customizing-your-forms will provide detailed instruction on co customize your form templates
· While on the form templates page in SOS Inventory, you’ll see a link to a Template Library.  On this library, there are many template examples.  If you enter the word all in the Quick Search field, you’ll find a template of each type with all field codes that can be used.
· The first code on any template should be the «TableStart:Main» and the last code on any template should be the «TableEnd:Main» code
· Custom Fields: The first (left most) code in the item table are should be the «TableStart:Lines» and the last (right most) code in the items table «TableEnd:Lines» code
· In order to add custom field data into a template, you will:
· Highlight and copy an existing field code
· Paste it in the area you wish to have the field code for your custom field
· Right click on the field code and choose “Toggle Field Codes”
· Replace the field name with your custom field name.  Note: If your custom field name has a space in it, place double quotes around your custom field name:
· Example (without space in custom field name)
· Custom field name = MyText
· Right click on the copied field code and choose “Toggle Field Codes”.  You will see 
· {MERGEFIELD CopiedField \* MERGEFORMAT}
· Change the copied field name (underlined above) with your custom field name, MyText
· {MERGEFIELD MyText \* MERGEFORMAT}
· Right click on the code data and choose “Update Field”
· The field code will now change to the custom field name, «MyText»
· Example (with space in custom field name)
· Custom field name = My Text
· Right click on the copied field code and choose “Toggle Field Codes”.  You will see:
· {MERGEFIELD CopiedField \* MERGEFORMAT}
· Change the copied field name (underlined above) with your custom field name, My Text
· {MERGEFIELD “My Text” \* MERGEFORMAT}
· Right click on the code data and choose “Update Field”
· The field code will now change to the custom field name, «My Text»
· Item Custom fields can be placed on transaction templates in the items tables area between the «TableStart:Lines» and «TableEnd:Lines» codes


· FONTS: If you want to use another font for your templates, you must follow the below:
· Changing font for one field code:  You must remove the MergeFormat switch.  To do that:
· Right click on the field and choose “Toggle Field Codes”
· Delete the \* MERGEFORMAT from the field code data
· Right click on the field code data and choose “Update Field”
· Highlight the field code
· Select another font
· Changing font for entire template: If changing the font for all text on the form:
· Click anywhere on the template
· Press Ctrl -A to highlight all (CMD -  A for Mac)
· Right click on any field code and choose “Toggle Field Codes”  This will toggle all.
· On your keyboard, press Ctrl – H to enable the Find and Replace function in Word
·  In the “Find What”, enter: \* MERGEFORMAT 
· [image: A screenshot of a computer

Description automatically generated]In the “Replace with”, leave blank
· Click “Replace All”
· Highlight all text and select your new font
· Now you must embed the font in the file:
· Click “File” and choose “Options”
· In the Word Options, click on “Save” on the left menu
· Tick the box near “Embed fonts in the file”
· Click OK
· Save the Word template


The below list of field codes can be copied and pasted into your templates.

	
	Item
	Customer
	Vendor
	PO
	IR
	RTV
	Build
	Process
	Work Order
	Adjustment
	Transfer
	Serial
	Lot
	Estimate
	Sales Order
	Invoice
	Sales Receipt
	Pick Ticket
	Shipment
	Return
	RMA
	Rental
	Rental Return

	«AccountNumber»
Returns account number associated with vendor
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	 
	
	
	

	«Address»
Returns address of vendor
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Amount»
Equals line quantity times line sales price or purchase cost
	
	
	
	X
	X
	X
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«AmountTaxInclusive»
Non-US accounts only; placed on the line item level, returns the tax-inclusive amount of the line 
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«Assembly»
Returns the assembly 
 being built
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«AssemblyDescription»
Returns the description of the assembly being built
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«AssemblySKU»
Returns the SKU of the assembly being built
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«AssignedTo»
Returns the user name the transaction is assigned to
	
	
	
	X
	
	
	
	
	X
	
	
	
	
	
	X
	
	X
	X
	X
	
	
	
	

	«Available»
Returns the available amount
	X
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	

	«Backordered»
Returns the amount owed of the line item to the customer on the shipment…across all open sales
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«Balance»
Equals Total minus deposits and invoice payments
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	

	«BarcodeText»
Returns the text of the barcode entered in the item record.  If using a code39 font with this field code, you may have to enter an * before and after the field code like the below:
*«BarcodeText»*
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«BasePrice»
Adds the standard sales price
	
	
	
	
	
	
	
	
	
	
	X
	
	
	X
	X
	X
	X
	X
	X
	
	X
	
	

	«BillingAddress»
Returns the billing address in the customer record
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«BillTo»
Returns the data entered in the billing address side of the transaction.  Does not include phone number or email address
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	X
	X
	

	«BillToAlt»
Places company before contact
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	
	
	

	«BillToEmail»
Returns the email address listed on the billing side of the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	X
	X
	

	«BillToPhone»
Returns the phone numbers listed on the billing side of the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	X
	X
	

	«Bin»
Returns the actual bin the item is drawn from
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	

	«Category»
Returns the category assigned to the item
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	

	«Channel»
Returns the channel selected on the transaction
	
	
	
	
	
	
	
	
	X
	
	
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«Class»
Returns the class selected on the line
	
	
	
	X
	X
	X
	X
	
	
	X
	X
	
	
	X
	X
	X
	X
	
	X
	X
	X
	
	

	«Company»
Returns the company name associated with the vendor or customer record
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«CompanyHeader»
Returns the company header data listed in the company settings page
	X
	
	
	X
	X
	X
	
	X
	X
	
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«Contact»
Returns the contact name associated with the vendor or customer record
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«ContractorNumber»
Returns the contractor number associated with the customer record
	
	X
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	X
	X
	X

	«Cost»
Only returns the info if “Show Cost / Margin on Sales Forms:” enabled in the sales settings
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«CreditAmt»
Returns the credit amount listed on the return
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	

	«Currency»
Returns 
	
	
	X
	
	X
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«Customer»
Returns the customer record name
	
	X
	
	X
	X
	
	
	
	X
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	
	X

	«CustomerCompany»
Returns the Company Name from the customer record.
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«CustomerFax»
Customer's FAX Number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	

	«CustomerLicense»
Customer's Business License
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	
	
	X
	
	X
	X
	X

	«CustomerMessage»
Returns the customer message entered on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	X
	X
	X

	«CustomerMobileNumber»
Returns the Mobile Number from the customer record
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«CustomerNotes»
Returns the notes associated with the customer record of the customer selected on the transaction
	
	
	
	
	
	
	
	
	X
	
	
	
	
	X
	X
	X
	X
	
	X
	X
	X
	X
	X

	«CustomerPartNumber»
Returns the customer part number from the item record of the item on the line
	X
	
	
	X
	X
	X
	X
	X
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«CustomerType»
Returns the customer type from the customer record
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	

	«CustomerPO»
Returns the customer PO number entered on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	
	X
	
	
	
	

	«Date»
Returns the date of the transaction
	
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«DefaultBin»
Returns the bin chosen as default from the item record
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	

	«Department»
Returns the department selected on the transaction
	
	
	
	X
	X
	X
	
	X
	
	X
	X
	
	
	X
	X
	X
	X
	
	X
	X
	X
	X
	X

	«Deposit»
Returns the deposit entered on the transaction
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	

	«Description»
Returns the description entered on the transaction
	X
	
	
	X
	X
	X
	
	X
	
	X
	X
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«Discount»
Returns the discount amount entered at the bottom of the items table on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«DiscountNumber»
Returns the discount amount entered at the bottom of the items table on the transaction without the currency symbol
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«DiscountPercent»
Returns the discount percentage entered at the bottom of the items table on the transaction 
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«DueDate»
On sales receipts and sales orders, this code can be placed inside the items table to return the line-item due date for each item.  Placed outside the items table, it will return the earliest unfulfilled due date from the lines.  On all other transactions, place outside the items table.
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	X
	X
	X
	
	
	
	
	X
	

	«Email»
Returns email in customer or vendor record
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«ExchangeRate»
Returns exchange rate of transaction
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«ExpectedDate»
Returns date entered as “Expected Date” on transaction
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«ExpectedShip»
Returns date entered as “Expected Ship Date” on transaction
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Expiration»
On Lot, returns expiration date of lot.  On RMA, returns expiration date entered on transaction
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	X
	
	

	«ExpirationDate»
Returns expiration date of transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	

	«Footer»
Returns the footer data set on the various settings pages.
	
	
	
	X
	
	
	
	
	X
	
	
	
	
	X
	X
	X
	X
	X
	X
	
	X
	X
	X

	«ForOrder»
Returns the sales receipt or sales order number on the work order.
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«FoundUsVia»
Returns data from customer record
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«FromLocation»
Returns name of from location selected on transaction
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	«Image:Barcode»
Returns barcode of item following the barcode settings
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«Image:Logo»
Returns the logo set in the company settings
	
	X
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«Image:Picture»
Returns image of item«Image:Picture»

	X
	
	
	X
	X
	X
	X
	X
	X
	X 
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	

	«Image:Signature»
Returns signature from iOS app signing
	
	
	
	X
	X
	
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«InStock»
Returns in stock amount of item
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Instructions»
Returns instructions entered on transaction
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Invoiced»
Returns invoiced amount as reflected on transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	

	«Item»
Returns name of item
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	

	«ItemBarcodeText»
Returns the text of the barcode of the item related to the lot or serial.
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	

	«ItemDescription»
Returns description from Item record
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	

	«ItemName»
Returns the short name of the item (without category)
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	

	«ItemPurchaseDesccription»
Returns purchase description from Item record
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	

	«ItemUrl»
Returns the web address listed in the item record
	
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	

	«Job»
Returns the job selected on the line
	
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	
	X
	
	

	«LeadTime»
Returns the lead time listed in the item record
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«License»
Returns the Business License listed in the customer record
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«LinkedLineNumber»
Returns the line number of the sales transaction the shipment line is fulfilling.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«ListPrice»
Only returns the info if “Enable Line-Item Discounts on Sales Forms:” enabled in the sales settings
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«Location»
Returns the name of the location selected on the transaction
	
	
	
	
	X
	X
	X
	X
	X
	X
	
	
	
	
	X
	
	X
	X
	X
	X
	
	
	X

	«LocationEmail»
Returns email of Shipping From Location
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«LocationPhone»
Returns phone of Shipping From Location
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«Lot»
Returns Lot for lot tracked items…for shipment templates that do not display the item description field
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«LotExpiration»
Returns Lot expiration for lot tracked items
	
	
	
	
	X
	
	
	
	
	X
	X
	
	X
	
	
	
	
	
	X
	X
	
	X
	X

	«LotNumber»
Returns the Lot Number of the associated lot
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	

	«Margin»
Only returns the info if “Show Cost / Margin on Sales Forms:” enabled in the sales settings
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«MaxStockLevel»
Returns the max stock level listed in the item record
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Memo»
Returns the memo or notes listed at the bottom of the transaction
	
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	
	X
	X
	X
	X

	«Name»
Returns the name of the item
	X
	
	
	X
	X
	X
	X
	X
	X
	
	X
	
	
	X
	X
	
	X 
	X
	X
	
	X
	X
	

	«NewQuantity»
Returns the new quantity listed in the transaction
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	

	«NonTaxableTotal»
US Accounts, returns amount of sale that is NOT taxable
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X  
	
	
	
	
	
	
	

	«NotApproved»
“Not Approved” on a PO that has not been approved if approval is required/enabled
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Notes»
Returns the notes from the item record
	X
	X
	
	
	
	
	X
	
	X
	X
	X
	
	
	X
	X
	X
	X
	
	X
	X
	X
	
	

	«Number»
Returns the system number of the item
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«OldQuantity»
Returns the old quantity listed in the transaction
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	

	«OnPO»
Returns the quantity of the item on open purchase order
	X
	
	
	
	
	
	
	
	
	
	
	
	
	 
	
	
	
	
	
	
	
	
	

	«OnRMA»
Returns the quantity of the item on open RMA
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«OnSO»
Returns the quantity of the item on open sales order
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Ordered»
Returns the ordered amount from the associated sales transaction.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	X
	
	
	
	

	«PaidOrBlank»
Returns “Paid” if balance of invoice is zero or blank if balance is not zero.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Payments»
Returns the payments amount from payments made against the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	

	«PaymentLink»

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	

	«PercentDiscount»
Only returns the info if “Enable Line-Item Discounts on Sales Forms:” enabled in the sales settings
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«Phone»
Returns the phone number from the customer or vendor record
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«PickBy»
Returns the date selected on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	

	«Picked»
Returns the quantity reflected as picked on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	
	
	
	
	

	«PriceGroup»
Returns the price group assigned to the customer
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Priority»
Returns the priority selected on the transaction
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	X
	
	X
	X
	
	
	
	
	

	«Produced»
Returns the amount reflected as produced on the transaction
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«PurchaseDescription»
Returns the purchase desc from item record
	X
	
	
	
	
	
	X
	
	
	X
	X
	
	
	
	
	
	
	
	X
	
	X
	
	

	«PurchaseOrder»
Returns the purchase order associated with the line-item received
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«PurchasePrice»
Returns the purchase price assigned to the item.  Can also reflect the vendor-item catalog price
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	  
	
	
	
	
	
	
	

	«Quantity»
Returns the quantity indicated on the line of the transaction
	
	
	
	X
	X
	X
	X
	X
	X
	
	X
	
	
	X
	X
	X
	X
	X
	
	X
	X
	X
	X

	«QuantityDiff»
Returns the Adjust Qty By amount reflected on the transaction
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	

	«QuantityValue»
When UOMs are used, returns the quantity without the UOM
	
	
	
	X
	
	
	X
	
	
	
	
	
	
	
	X
	X
	
	
	X
	
	
	
	

	«Recalled»
Returns Yes if the lot has been recalled
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	

	«Received»
Returns the amount reflected as received for the line item amount
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«RefNumber»
Returns the reference number assigned to the transaction
	
	
	
	X
	X
	X
	X
	
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«Reorder Point»
Returns the reorder point assigned to the item
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«ResaleNumber»
Returns Customer's Resale Number
	
	X
	
	
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	
	
	
	
	
	

	«SalesOrder»
Returns the sales order number associated with pick, shipment, or invoice line.  Place within the items table area.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	X
	X
	
	
	
	

	«SalesPrice»
Returns the sales price reflected in the item record
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«SalesReceipt»
Returns the sales receipt number associated with the pick/shipment line.  Place within the items table area
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	

	«SalesRep»
Returns the sales rep chosen in the customer record or on the transaction
	
	x
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	
	
	
	
	
	

	«SerialNumber»
Returns the serial number
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	

	«ShipBy»
Returns the date selected on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«ShipDate»
Returns the date of the shipment associated with the invoice
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	

	«ShipFrom»
Returns the location address of the selected location.  
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	

	«Shipped»
Returns the amount reflected as shipped on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	X
	
	
	
	

	«Shipping»
Returns the shipping amount as listed on the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«ShippingAddress»
Returns the shipping address in the customer record
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«ShippingCost»
Returns the amount listed on the transaction
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	X
	X
	
	
	

	«ShippingMethod»
Returns the shipping method selected on the transaction
	
	
	
	X
	
	
	
	
	
	
	X
	
	
	
	
	X
	
	
	X
	X
	X
	X
	X

	«ShipTo»
Returns the shipping address info from the transaction
	
	
	
	X
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	X
	X
	
	X
	X
	

	«ShipToAlt»
Places company before contact
	
	
	
	X
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	
	
	

	«ShipToContact»
Returns the contact entered on the Shipping Address side of the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	X
	
	X
	X
	

	«ShipToPhone»
Returns the phone number entered on the Shipping Address side of the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	
	X
	
	X
	X
	

	«ShipToPostalCode»
Returns the postal code entered on the Shipping Address side of the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«SKU»
Returns the SKU from the item record
	
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	

	«StandardCost»
Returns the purchase cost from the item record
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	X
	  X
	X
	X
	X
	X
	X
	X
	X

	«StartDate»
Returns the date entered on the transaction
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Status»
Returns the status of the transaction
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	

	«StatusLink»
For Pro customers only, returns the link to the order when the customer portal has been enabled.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	
	
	
	
	

	«SubTotal»
Equals total of line item amounts.  Does not include discount, deposit, and tax.
	
	
	
	X
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«SubtotalNumber»
Returns the subtotal amount without the currency symbol
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«SysNumber»
Returns the system number of the transaction, not the reference number
	
	
	  
	
	
	
	X
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	«TableEnd:Lines»
Required on  listed transaction forms…do not delete
	
	
	
	X
	X
	X
	X
	
	X
	X
	 X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«TableEnd:Main»
Required on all forms…do not delete
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«TableEnd:OutputLines»
Required on process transaction forms…do not delete
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«TableEnd:InputLines»
Required on process transaction forms…do not delete
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«TableStart:Lines»
Required on  listed transaction forms…do not delete
	
	
	
	X
	X
	X
	X
	
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«TableStart:Main»
Required on all forms…do not delete
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X 
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	«TableStart:InputLines»
Required on process transaction forms…do not delete
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«TableStart:OutputLines»
Required on process transaction forms…do not delete
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Tags»
Returns the tags associated with the item.
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	

	«Tax»
Returns the tax amount of the transaction.  PO and IR only work on Non-US accounts.
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	X 
	X
	X
	X
	
	
	
	
	
	

	«Taxable»
US Accounts, returns yes or no
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«TaxableTotal»
US Accounts, returns amount of sale that is taxable
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	

	«TaxAmount»
Non-US accounts, placed on line item level, returns the tax amount for each line
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«TaxCode»
Returns the tax code assigned to the vendor or on the transaction.  Non-US accounts have tax code for vendor, PO, and IR
	
	X
	X
	X
	X
	
	
	
	
	
	
	
	
	
	X
	X
	X
	
	
	
	
	
	

	«TaxNumber»
Returns the tax amount without the currency symbol.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	

	«TaxRate»
US accounts, returns total tax rate of sale
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	
	
	
	
	
	

	«Terms»
Returns the terms selected for the customer, vendor, or transaction
	
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	X
	
	
	
	

	«Title»
Returns the title of the transaction as set in the various settings pages
	
	
	
	X
	X
	
	
	
	X
	
	
	
	
	X
	X
	X
	X
	X
	X
	
	X
	
	

	«ToLocation»
Returns the name of the to location selected in the transaction
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	«ToLocationEmail»
Returns email associated with selected location
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	«ToLocationPhone»
Returns phone number associated with selected location
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	«Total»
Equals subtotal plus shipping minus discount plus tax
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	X
	
	
	

	«TotalNumber»
Returns the total without the currency symbol
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	
	
	
	

	«TotalQuantity»
Returns the total of the line item quantities
	
	
	
	X
	
	
	
	
	
	
	X
	
	
	X
	X
	X
	X
	X
	X
	
	
	
	

	«TotalWeight»
Returns the total weight of the line item quantities
	
	
	
	X
	X
	X
	
	
	
	
	
	
	
	
	
	X
	
	X
	X
	
	
	
	

	«TrackingLink»

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«TrackingNumber»
Returns the tracking number entered on the transaction
	
	
	
	X
	
	X
	
	
	
	
	X
	
	
	
	
	X
	
	
	X
	X
	X
	X
	X

	«Type»
Returns the type from the item record
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«UnitPrice»
Returns the standard sales price of the item from the item record
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	X
	
	
	

	«UnitPriceValue»
Returns the unit price on the transaction without the currency symbol
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	X
	X
	X
	X
	
	
	X
	
	
	

	«UOM»
Returns the unit of measure selected on the transaction line.  Used when <<Quantity>> format is changed as the normal format of <<Quantity>> includes the unit of measure.
	
	
	
	X
	
	
	X
	
	
	
	
	
	
	
	X
	X
	X
	
	
	
	
	
	

	«UOMFullName»
	
	
	
	X
	
	
	X
	
	
	
	
	
	
	
	X
	X
	
	
	X
	
	
	
	

	«Url»
Returns the web address listed in the item, customer, vendor record
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«ValueDiff»
Returns the Adjust Value By amount on the transaction
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Vendor»
Returns the vendor name
	X
	
	X
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«VendorAccountNumber»
Returns the Account Number from the vendor record
	
	
	
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«VendorAddress»
Returns the address listed in the vendor record
	
	
	
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«VendorEmail»
Returns the email listed in the vendor record
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«VendorMessage»
Returns the vendor message on the transaction
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«VendorNotes»
[bookmark: OLE_LINK1]Returns the notes listed in the vendor record
	
	
	X
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«VendorPartNumber»
Returns the vendor part number listed in the item record.  For PO and IR, returns the vendor part number listed on the transaction
	
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	
	

	«VendorPhone»
Returns the phone number listed in the vendor record
	
	
	
	X
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«Volume»
Returns the volume of the line item quantity
	X
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	 X
	
	X
	
	

	«Warranty»
Returns the Warranty assigned to the item on the transaction line
	
	
	
	
	
	
	X
	X
	X
	X
	X
	X
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	

	«WarrantyEnd»
Returns the end date of the warranty period
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	

	«WarrantyStart»
Returns the start date of the warranty period
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	

	«Weight»
On transactions, returns the total weight for the line quantity
	X
	
	
	X
	X
	
	X
	
	
	
	X
	
	
	X
	X
	X
	X
	X
	X
	
	
	
	

	«WeightEach»
Returns the weight of a single quantity
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	

	«WeightUnit»
Returns the weight unit assigned to the item
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	«WorkCenter»
Returns the workcenter assigned to the transaction
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	«WorkOrder»
Returns the work order associated with the transaction
	
	
	
	
	
	
	X
	X
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[bookmark: Val] zero dollars and zero cents.
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